[bookmark: _GoBack]APPENDIX TO THE REQUEST TO UNDERTAKE A FOREIGN BUSINESS TRIP  – TEMPLATE


Name and surname:...................................................................................
Position:.....................................................................................................
Name of the organizational unit, symbol:.................................................



STATEMENT ON THE COST REFUND

I hereby declare that:
1. In the event of receiving information during or after the completion of the business trip, regarding the refund of a part or total costs related to this trip by a foreign institution / conference organizer / other entity, I undertake to promptly inform the Scientific Secretariat and provide detailed information regarding the amount and scope of the refund.
2. I acknowledge that the costs related to local transportation at the trip destination (e.g., public transport, taxis, bicycles, etc.) are included in the lump sum, pursuant to the Regulation of the Minister of Labor and Social Policy of 29th January 2013 on the entitlements for employees of the state or local government budgetary units regarding business trip (Journal of Laws of 2013, item 167, as amended). Therefore, these costs are not subject to additional reimbursement based on the submitted tickets, receipts, etc.



	
	………………………………………..

	
	date and signature



